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Introduction w

Jisr HR System

Jisr HR System is an advanced solution for managing
employee affairs, offering high efficiency in handling
various operations such as leave management,
attendance tracking, payroll, letters, and other
essential HR processes.

The system is cloud-based, ensuring secure and fast
access to data. It comes with a dedicated self-service
mobile app, enabling a smooth digital transformationin
HR management by allowing employees to:

 Record attendance and departure seamlessly.

« Submit and track requests for leaves and other HR
services.

e Access personal documents and company policies
anytime.

e Receive real-time notifications and alerts on
important updates.

Jisraims toreplace
traditional procedures
like email-based requests
or paper documents,
enhancing operational
efficiency, reducing time
and effort, and ultimately
improving overall
organizational performance
while fostering a more
flexible and professional
work environment.




App Download

You candownload «Jisr» Self-Service App through one
of the following methods:

1. Via the invitation link sent to your email.
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Account Activation

As a user (employee or team manager) of «Jisr»
system, your information will be pre-entered by
the HR department or the system admin in your
organization. Typically, the system admin will send
an activation invitation to your registered email
address.

The activation invitation will have the subject:

‘ Invitation to Activate Your Jisr Account & 9

~mm { 3 2112740 : Qg m @ 0 = BE ¢ @ 2

Z & Important: Invitation for Jisr Account Activation | s sla e ol Laiils 20 2ala

: oy pSAT.I034 ik IT w1 <fig-faply@jesdes Jisr HR

Jise !~

Dear employee

o bapen iited By [Enaldement] o dosynlosd Jis: e Ap, and

The invitation will be sent in both Arabic and English.

It includes a dedicated link to set your password,
allowing you to log in and start using the system.
Additionally,theinvitationcontainslinkstodownload
the Self-Service App (ESS) from the official app
stores for each operating system:

" EXPLORE IT ON | GET IT ON B 2 Download on the

== AppGallery fll % GooglePlay i @ App Store |




Invitation Example

P ¢  0011:39.2023/11/08 <no-reply@jisr.dev> Jisr HR ‘

Dear Employee,

You have been invited to activate your account and download the Jisr

system app for your organization (...) to manage HR operations.

The Jisr Self-Service App aims to promote digital transformation
in HR management by enabling employees to submit and track the
status of all types of requests and leave applications, view personal
documents or the organization's internal policies, and stay updated
with important notifications and alerts as quickly and effortlessly as

possible.

Steps to Activate Your Account:
1. Set your password from here.
2. Download the app version compatible with your phone's operating

system.

«,  EXPLORE IT ON GET IT ON
wwe AnnGallery ® Google Play

3. Login using your work email address.

#_  Download on the

¢ App Store

4. Enter the OTP (One-Time Password) if required: A verification
code will be sent to your email to confirm your identity.

5. If you are linked to multiple companies, a list will appear for you to
select the relevant one.

6. If you are linked to only one company, this step will be skipped
automatically.

7. Access the login screen: Your email address will be pre-filled.
Continue logging in by entering your password or selecting one of the

available login options (e.g., Gmail or Microsoft).

Click here to watch a tutorial video on how to register and explore the

app s key features.

If you encounter any issues during registration, please contact us at

support@ijisr.net.

< Forward “D (Reply r">



https://youtu.be/V1-xYWBwa2w

First-Time Login

After downloading and launching the Self-Service App
(ESS) onyour mobile device, you will see the login page.
Please follow these steps:

(o

1. Enter Your Email Address:

Start by entering your
organization’s email address.

Log in

Email

Enter email address W

Log in with organization name

\ 2.Enter the OTP (One-Time
Password) if required:

A one-time verification code

/ o R will be sent to your email to
confirm your identity.

Jisr

Enter verification code
We have sent you a temporary 6-cigits cocie at
5. 5aeed@jisr.net. Please enter this code to verify your
Hi
Youlattempted to log in to Jisr System using
Didn‘t receive the code? Resend code a Twy-factor Authentication (2FA) restricted

To comp\ete the login process, use the
CGI"ItiI"IUE' followin

ification code:
917131

L & o Z/




3. Select the Organization Ildentifier:

 If you are associated with multiple companies, a list
will appear for you to select the relevant one.

 If you are associated with only one company, this
step will be skipped automatically.

4. Access the Login Screen:

e Your email address will be pre-filled automatically.

e Login by entering your password or choosing one of
the available login options (Gmail or Microsoft).

/ 9:41 : all T ﬁt\

jisr

Sign In

Email or Employee ID

s.saeed@jisr.net

Password

Enter your password

Forgot password

OR

2" Microsoft {5 Google

(> Change Company Space




Home Page w

Upon successful login, the app will automatically
open to the home page, which includes the following
sections:

1. Employee Name and Location

. Profile

. Notifications

. Clock Inand Out

. ViewRequestSummaryandCreateNewRequests

. Announcements

N O o A WWDN

. Jisri (Al-Powered Chatbot Assistant)
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Good morning
Amal Waheed
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Clock in f Clock out
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Punch correction Leave request Ov

Your requests - View all »

No more requests to review o
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Clocking In and Out

/ 9:41 T
7 You can clock in and out

() 21.dan. 2025 + O A using the app by tapping
- «Clock In/Out» button.

Clock im f Clock out

Note:
Punch currection Leave regquesl Qwverl The SyStem ad m I n mUSt
. configure and enable the
Your requests ~ View all »

fingerprint clocking feature
for employees using «Jisr»
app on the mobile. This is
i sl S achieved using Geofencing
technology toensure precise
location  tracking during
Announcements — attendance  registration.

Teams requests

by Fatin Alraei

] T 2

Home 1 ! : . . /

Note: usage can be restricted outside the
defined geofence.

~

{s

The current date and time
of the clock-in/out will be
displayed. Tap on «Record
Fingerprint».

You can also tap «Request
Leave» buttonto be
redirected to the Create
New Request page. Wednesday 29, Jan 2025

10:48 AM

Record a punch

Take the day off or call in sick

AM = 5:00 PM

/




A message will appear
confirming that your
fingerprint has been
successfully registered.

Note: To submit a punch correction request
request, the employee must have permission to
submit an attendance correction request.

O

Permission Required

You need the required permissions to
create a Punch correction. Please contact
your HR admin.




Jisri- Al-Powered Chatbot Assistant (New)

Jisri is an Al-powered chatbot assistant integrated
into the application, providing instant support to
users with just a click on the chaticon. It helps answer
inquiries, guide users through various processes, and
offer support for different services.

This smart feature has beenincorporatedintotheapp
to enhance employee support. The virtual assistant
simplifies interactions with HR by:

« Providing accurate and prompt responses to
Inquiries.

« Simplifying essential tasks for employees.

« Offering precise information based on the Saudi
Labor Law, organizational policies, and employee
data.

e Supporting communication in both Arabic and
English to ensure ease of use for everyone.

TR

X Jisri & B 17 Mar, 2025 o' e e

Good morning

Amal Waheed

o

Hi, Amal Waheed!
Welcome to Jisri
Which language do you
prefer?

? Al muhammadyyah

Click here to start

FWRFE  your conversation
with Jisri. Q G
avere o,

Your requesis - View all »




Profile

W

As an employee with default permissions on the
system, you can view all the details of your personal
profile through «Jisr» app, including:

Documentsﬁ Attendancew Personallnformationw

Salary and Financial Detail

)

~

Leaves Contracts\

Job Data w

Tap on the Profile Icon to view

your personal information.

Fares Nawaf
10005

HR information

.
~, Personal

Ganeral, Identification, Address Info

Staffing

(=] Salary & Financial

Salary Info, Payslip & Loans

Contract

Active & Inactive Contract

4 Leaves

Annual Leave, Scheduled And History Infa

'] Documents

\ Id/lgama, Passport & Other Documents

Joiming Bate, Jab Title, Employment Type..

9:41 X‘ ol F -\

ff] 21Jan, 2025 o’ @ 2
Good afternoon
Omaymas

0 --
Clock in / Clock out

i Q @

Punch correction Leave request Over
Teams requests - View all »

No more requests to review

@ MNew request




Note:
If any data is incorrect or incomplete, or if you want to update
your profile picture or other personal information or job data
only:

9:41 3 il = -\

From the Personal or Job Data ) . : = a
ersona it
tab, tap «Edit» option, make the

necessary changes, and then General
click «Submit Changes». Emplo 10005

First Name Fares

Last Name Nawaf

Gender

£ Edit Personal Working Email

F 1996-11-05 Marital Status

Telephone Birthdate

1141040949 +20 v
Telephone +96692071108

Address

Building Number

Identification

Mationality Saudi
18

Street Name Religion

District K j

City

The app will automatically
send a data update request

to the system admin for

\ / approval.

Once the request is accepted, the information will be
automatically updated in the system.

Employees can also view their details such as salary,
contracts, and documents. If the employee has admin
or team manager permissions, they will be able to
access the personal files of their team members or
other employees in the system.

(More details in the Employees section).




The app settings provide the following options for the
employee:

«Change Password: Easily update your password to
ensure security.

«Change Language: The app supports both Arabic
and English, allowing you to choose your preferred
language.

«Enable Biometric Login: Activate biometric login for
easier access.

Contact Support via Chat Service: Reach out to
technical support through the chat feature.

«Logout: Securely log out of your account on the app.

«Support Jisr by Sharing Suggestions: Contribute to
improving Jisr by submitting your suggestions.

[~

LOF LA, FASSEONT & Uner LoCumanis

E. Assets by

1 Attendance 2

Jisr support

o Share ideas >

Settings

2 Language English »
(%) Contact Support >
'} Enable biometric login New

/4~ Change password >

(= Logout




Notifications

In the Notifications section, you can stay informed
about all updates related to your accountand your
team’s, if youre a system admin.

/ 9:41 ——" all 3 _,\

L
f5 21Jan, 2025 A |@ &

Good afterncon
Omayma s
i | Notifications
&
Clock in / Clock out

n Q. @

Punch correction Leave regquest Over
Teams requests - View all 2

No more requests to review

® New request

iy e 1 4
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This section includes:
All: View all notifications related to your account.
Requests and Tasks: Track updates onrequests such
as leave applications, amendments, and violations,
along with the ability to assign tasks via the web.
«Announcements: Official notifications issued by the
company management.
«Celebrations: Notifications related to company
events or activities.

©

Push notification

Requests and tasks

Announcements

Celebrations

\ee

Turn notifications on or off as required

LI
o

All  Re

Earlier

gquests and tasks Announcements

~  Mohammed Ahmed Abdullah...

You can also enable or disable notifications
by tapping the Enable or Disable button.

YcurAnnual Leave resumptio...
Dmayma s is celeberating her...
He;sl_cﬁl.n:eberate Hani Ahmed...

W?lf:?:m_e Hani Ahmed to Ena...
filrll:e.ﬂ.i.di:rz*u_’:ahamat Hassan Yoss...
Abdulrahlm Omar Bajaber is cC...

Sara Saleh Saeed has approv...

Mohsen Saleh Mohsen Baom...

Z/




Attendance Reminders

The app also sends “Attendance Reminders”
notifications to employees about their clock-in and
clock-out times, as long as the system admin or HR
manager has enabled the (Attendance Reminders»
feature from the web.

-~

-
0 6 6 6 6 6 6 0 -
:
B 5
A

W Show less X

Don't forgettologin 3hago
Your shift starts in 15 minutes

Don't forgettologin vesterday, 7:45AM
Your shift startsin 15 minutes

Don't forget tologin Tue, 4:05 PM
Your shift starts in 15 minutes

Don't forgettologin Tue, 7:45 AM
Your shift starts in 15 minutes

Don't forget tologin Mon, 4:05 PM
Your shift startsin 15 minutes

Don't forget tologin Mon, 7:45 AM
Your shift starts in 15 minutes

Don't forget tologin Son, 4:05 PM
Your shift starts in 15 minutes

Don't forget tologin Son, 7:45 AM
Your shift starts in 15 minutes

~




- N\

X

Good evening

Your shift ends at 4:00 PM

When you tap on the
notification, you will

be directed to the 4:51 PM “
following screen.

8:00 AM 4:00 PM

Record punch

Excuse request

e Z/

Employees can receive these attendance reminder
notifications before the start of the workday, before
applying deduction policies, before the end of the
workday, or after the workday ends, with the time
interval for sending these notifications specified by the
admin.

However, please note that:

Notifications are sent to all employees except those
assigned to open shifts (currently not supported).

Employees must have enabled the option to allow
notifications from Jisr app to access their phones.




Attendance w

The attendance screen allows employees to view the
following information:

/ o 3 \ / a3 \
9:41 all T - 9:41 ull T -

£ ProfileScreen f5) 21dan, 2020 L e R

= Attendance lil Good afternoon

Omayma s
Januar
: 2025 ’ ?
> o --
B0 r request 3 4 ‘J
T

Clock in / Clock out

2 6 7 8 9 10 11

Q) +
12° 13 44 15 16 17 18 .
. Overtime request New request
19 20 22 23 24 96
Teams requests ~ View all »

26 27 28 29 30 31
L L B L] L Ll

Attendance

Records

o m

Unscheduled ’
MoYnore requests to review

® New request
First In Last Out

ame 3 I W'E
K Worked Difference / K /
- L ]

Records

e Displays scheduled work periods set by the system
admin or line manager.
« Shows attendance and clock-out records, including:
° Clock-in times.
> Tardiness and absences.
> Early departures.
Excuse.
- Weekends (rest days) and official holidays(e.g.,
public holidays.

o




/ = -m-\ e The app allows you as
e 0 an employee to view
the entered fingerprint
records along with their
details, enabling you to
. accurately track your

| attendance history.

0 i

Unscheduled

(e e

= Attendance D
=] o
K ' : January .
2025
L it 4 ]
A W

((My Leave» Tab 12 13 14 15 16 17 18
) 19 E‘D 2‘1 2-2 2‘3 24 25

Displays only your % 27 % (@) 0 3

personal Ieaves. Record My leaves

(7 _ . A > i
- = =) =)
9:41 all = -\ Altendanca e i Emyg
————————
€ ProfileScreen K /

= Attendance i}
¢ January 5
E e request 3\ a\
3w E
D e 2 Team Leaves
12 13 16 17 18
e I = This tab will only appear if
[ T e you are a system admin or
— team manager. It allows

you toview andtrackleave
You can access the Team Leave _
Tab by tapping onit, or by requeStS Sme|tted by

pressing the «Request Leave» your team members.
or «On Leave» buttons.




By clicking on the Reporticon, the
Attendance section will be displayed,
providing detailed reports on the
employee’s attendance record and leave
balance for the month.

If the user is a System Admin or Team Manager, they will
be able to view the attendance and leave records for all
employees within their team within the month.

7 — o)

= Attendance (D
¢ January \
2025
E} Leaverequest 4 R Onleave 5

W | I S
1 2 3 4
5 % 4| & 91 qo _1
12 13 14 15 16 17 18
19 20 21 Ad 23 24 25

EFE 30 31

Records

0 M

08:00 AM - 05:00 PM
(9 9 hrs

First In Last Qut e

& 5 0 = 2

\- Attendance /
]




When selecting the Reports section, a summary
report will be shown, including details on attendance
and absences throughout the month, offering a
comprehensive view of the attendance and clock-out
records for the employee or the entire team.

/ 9:41

: ’ all / 5:06 e il \
= Report Attendance
TR RELE Dl Wbl WS R 1
- [4]] Report w
Summary January
P Incomplete records could
result in a full day deduction
depending on the applied
policies
* Working days 1
» Days with incomplete records 1
® Abhsent - 17
» No attendance required 10
& @ s 2
I TIRET I e 8.0.30.4.4/v63

Calendar

You can also change
the calendar view by

selecting the display
optionforDay,Week,
or Month by tapping Catendar View }
onthe Calendarlcon. o
= Week
Month

N ————




Requests W

Submitting Employee Requests

Employees can easily submit their requests, such as
loans, leaves, business trips, and more, in just one step
through the app!

Therequestisthensentdirectly tothe HR department
orthe direct manager, depending onthe organization's

policy, via:
/ 9:41 sl ol = --\
fE) 21.Jan.2025 J':l.' & O
Goad afternoon
Omayma s
(. -
J
+
Clock in f Clock out The blue ( New
request) button
on the homepage
i & &
Punch correction Leave request Overl
Teams requests ~ View all »
No more requests tp review / 9:41 Shm— = -\
# Es = - Good afterncon

Home tendar st Omayma s
\ / Q==

J
Clock in f Clock out
From the <Requests» tab at )
the bottom of the homepage, M \ t
or the (New request option :
listed in the tabs bar below Teams requests - View ail 2
the shifts section.
AII available requeStS Mo more requests to review
for the employee will
: & : = e
then be displayed for L SICAR

selection. /




Submitting Requests For a Team Member

(by the Manager)

o|f the useris an admin
or has managerial
permissions, they
will be able to view all
requests, as well as
create arequest on
behalf of an employee.
In this case, the admin/
manager will see the
available requests for
that employee.

/- . -\

New Renuest
X
Select Request Iype
o) &
Loan Expense Claim
3] H e
Leave Business Trip  Exit re-entry...
et £
Hiring Letter
Utl

Annual ticket Codeof Cond... Unpaid Leave

g 4 4

New Born Re... Client Visit R... Microsoft Offi...

S ——

/- . -\

New Request
X
Select Hequest lype
ina
@ &
Loan Expense Claim
2 =
Leave Asset Asset Cleara...
H o, 2

Business Trip Delegation Exit re-entry...

2 = £
Hiring Resignation Latter
Create request for a team member

e—

oIf the employee has
default permissions
on the system, they
will be able to view
the list of requests
available to them.




Create a New Request

Select the request you want to submit, and the
corresponding form will be displayed for you to fill out
the required fields and send the request for approval
by the responsible users.

[ B O\
9:41 all ¥ -

< Leave

Leave Details

Leave type

4 Select Leave type %

Start

() Kindly select a date

End

[ Kindly select a date

Flight Ticket

Re-entry exit required

Reason

Enter a description...

ST
haesSS




View Your Requests/Team Requests

To view your requests, whether it's for leave, loan,
asset, or any request you have submitted before, you

can do so through:

/ 9:41 L ..n?-\

fF 21Jan, 2025 0 @ 2o

0 --

Clock in / Clock out The «<Your requests»

section on the homepage.

U &

Punch correction Leave request Overi
Your requests v\ /uiew all »

Study Leave Request

@ Leave

B Study
B 26 .Jan 2025 - 28 Feb 2025 (34 d:

by Fatin Alraei

Announcements :
® Mew request

Mon-canseciitive ahsance |

& 3 = .
Home ¥ 5 i / \
\ / 9:41 : all = -
[f) 21Jan, 2vsa S e 0
-ﬂ. —
o

Clock in / Clock out

From the same section, you
can view the team's requests

by clicking on the arrow next to " @ @
Punch correction Leave request Owver

the <Your Requests) title and =\
Selecting (Team requests)_ Your requests - View all 2

Teams requests

B Study
o 26 Jan 2025 - 28 Feb 2025 (34 d;

by Fatin Alraci

Announcements

a Gl = 2

p: == 2}




The team's requests will be displayed, showing
the names of the employees associated with each
request, the current status of the request, and the
user responsible for approval.

e

f 21.an, 2025 .i'_‘ll' & 9

0 --

Clock in § Clock out

1 (L O
Punch correction Leave request Owver
Teams requests ~ @H all »
g Mohammed Atef a
P Overtime e Le:
€ 13 hrs 38 mins i@ Tue, 14 Jan 8 Anr
B SAREG216.567 (X1.5) g 23
by Jall Jie
Announcements @ New request
e = -

/ \
9:41 i all & -

To view all of your requests or the team's .
. . . 7 21Jan, 2025 g 0 2
requests in full, you can do so by clicking
on the «View all> button next to the °- |
«Team requests> section or through g
the (Requests> tab at the bottom of the Clock i 1 Clock out
homepage.
Punch correction Ledvg@quest Overt
Teams FEQUEETS) Wiew all Pw
® Huhammed Atef  21Jan, 20 s

€ Overlime & L
£ 13 hrs 38 mins @ Tue, 14 Jan B Anr
B SAR 6816.67 (X1.5 B 23

by Jiat) J

Announcements *

] B = ®
Hamea AT £
K — /




«From within the <Requests: list, the following actions
can be processed:

e N

9:41 il = .
Requests
\
My ReEquests
Status v  Type v~  Sort v  Location \
Study Leave Request Pending

(i

Request type Leave

i ReguestID

1. Choose between

the «Team Requests>

2. Filter using advanced
tab or (My Requests.

search options such as

® Pending an Fatin Alraei

Status, type, Sort' and Emergency Leave

Request Approved
location.

— Request type Leave Emergency

I+ RequestID 541

® Request approved by all m

# T = 2]

Lt Requests

. i/

3. View a specific request and check its details, workflow,

and comments if available, or share the request link.

9:41 = all = -

L4 Letter Request

Request Details

Workflow & Eomments

® Abhmed 15 Jan, 2025
[ ] Implementation Specialist - 0... 02:39 pm
Reguest ID 547
Ty
=] Request type Letter
Status Pending

Letter Type  Employment Certificate (EnfAr)
]  Subjected to (EM)

=] Subjected to (AR)

Workflow
® Ahmed 15 Jan, 2025
Implementation Specialist -.. 02:39 pm
Fatin ) o

HR Manger - 1002

Ty Cancel




4. Cancel your request or edit it, or cancel ateam

member's request if you have permission.

9:41
4 Asset Request
Request Details Workflow & Comments
@ Omaymas 21 Jan, 2025
Business Analyst - 5009 04:49 pm
1f Request ID 553
E} Request type Alan
A\ status Pending
[:} Asset items Avadivicis
Reason
Test
Workflow

Note:

You can only edit your own requests. However, if you are an admin or have
manager permissions to track team requests, you will not be able to edit
the requests of team members.




Employees

(Note: This tab is displayed only to system admins
or users with the team manager permissions on the

system.)
&3] ;1 Jan, 2026 Q.‘ ..T;E: :

Cood afternoon
Omayma s

0 --

Clock in / Clock out

As an admin or team manager, you will
be able to view all team members under

@ +
TSR  your supervision and their profiles by

clicking on the «<kEmployees» tab at the
bottom of the homepage.

No more requests to review
® New request

& o = L |
Home tendance L El !

Teams requests ~

9:41 Y al = -\

Team
Q) Search...

. S00% You q
=N = r

Ahmed s

&
& 000002 - Implementation Specialist

@ ahmed mohamamed ali >
& 100

When you open the «Teamn list,

your profile will appear at the top R oyl ’

of the list. Clicking on it will direct

) . @ Fares Nawaf >

you to your profile, which contains = 0008
all your personal and Stafﬁng o Abdulrahman Al Zahrani >
information : 10007 - Business Analyst

e Israa Al Wehaibi ?

& 10010

@ naif zaid m alsabr

&% 10014 - HR Manger @ New request

= T — . 3

Employees

4




e The rest of the team members or employees
available on the system appear in the list along with
their employee ID. Clicking on any employee displays
their profile, including personal information, job
details, salary, etc.

e

<

Fares Nawaf
10005

HR information

2 Personal >

i Staffing 2
ning Dat Type

(=] Salary & Financial )

Salary Info. Payslip & Loans

™ Contract »

o Leaves 2
Adviual Leave, SCheduled #&nd Hislory Tifo

[T Documents >

Employees can be searched for using the search field.

/ - 3 \
2:41 il F -

Team

(] Search...
o You 7
a
s Ahmed >
— ] 000002 - Implamentation Spacialiat
@ ahmed mohamamed ali ?
-
& Mohammed Atef >
- i : .
& Fares Nawaf b,
& 10005
@ Abdulrahman Al Zahrani >
o 10007 - Dugiriéss Analbys
e Israa Al Wehaibi ?
| 10010
- f zaid m alsah
88 10014 - HR Manger

& o — -4




Managing employee profiles and their information

/ 9:41 e b Wil T -
4 Personal Edit 2

General

== .The user with the

T permission can edit
o o or update employees’
wd personal and staffing
i information, such as

their photo, name,

Birthdate -
marital status, job
Identification tltl e etc
- .
Nationality Saudi
Religion

" ——

«From the «Salary & e
Financial» tab within saary
the employee's 55000

profile, the user can
view the employee's

detailed salary, access + Basic salary 55000
monthly p.aySIIpS Payslips All payslips »
records with the
_ October 2024
option to download
them, and review any
Loans All loans

loan information if
available.

Active Loans #219765

k 2] Loan type Housing /
——




£ Leaves

All Current & Scheduled History

Annual Leave 2025

Annual Entitlement 40
@ Up to date Balance 20.85
# Used leaves this year 0

Year's End Balance 58.55

Request leave

Documents related
to the employee,
suchasthe ID or
lgama, can be added.
Additionally, the
internal regulations or
any company-related
documents can be
uploaded from the
«Documents» tab.

e The user can view
the employee's

leave details,

scheduled leave,
and current leave
from the «Leaves»
tab. They canalso
request leave for

this employee.
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4 Documents

ID/Igama & Passport

Employee documents

Email

Proof of address

Company documents
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From the «Attendance» tab, you can view
the employee's attendance schedule for
previous months and the current month,
check the record for each day including
punches data, scheduled shifts, and any
overtime hours if applicable.

9:41 —
< ProfileScreen
= Attendance
& January
2025
B | juest 3
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Records
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\ Woarked
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31
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Attendance
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<

13/ 1Gama, Fassport & Uiner Locuments

=, Assets >
Allocated And Returned Asset

™ Attendance A
Records & Heports

Jisr support

" Share idegs >

Settings
o) Language English 2
(<) Contact Support >

-, Enable biometric login New

/2 Change password >

7/

(> Logout

&
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Scan the QR code

To watch the video tutorial for first-time
login and explore the app s features!
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https://youtu.be/V1-xYWBwa2w
https://youtu.be/V1-xYWBwa2w
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